CITY OF ARCADIA

Human Resources Commission
Special Meeting Agenda
R

Thursday, April 15, 2021, 5:30 p.m.

Location: Teleconference

COVID-19

As part of the City of Arcadia’s COVID-19 transmission mitigation efforts, this meeting of the Arcadia
Human Resources Commission will be conducted and is closed to the public. Per the Brown Act,
the public will still be provided the ability to make public comments. For members of the public who
would like to participate virtually, the meeting will be held via teleconference.

A conference line has been established to enable the public to observe the meeting via
teleconference. However, public comment will only be accepted via email.

Conference Line: (669) 900-6833
Meeting ID: 926 2226 9124
Password: 173463

How to Submit Public Comment:

Please submit your comments via email to HR@arcadiaca.gov. Comments must be received at
least 30 minutes prior to the posted meeting time. Your email must be 300 words or less. Please
contact the Human Resources division at 626-574-5405 for more information.
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Any writings or documents provided to a majority of the Human Resources Commission regarding any item on this agenda will be made
available for public inspection at the Administrative Services office located at 240 W. Huntington Drive, Arcadia, California, during normal
business hours.
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Pursuant to the Americans with Disabilities Act, persons with a disability who require a disability related modification or
accommodation in order to participate in a meeting, including auxiliary aids or services, may request such modification
or accommodation from the Administrative Services Department at (626) 574-5405. Notification 48 hours prior to the
meeting will enable the City to make reasonable arrangements to assure accessibility to the meeting.
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Pursuant to the City of Arcadia’s Language Access Services Policy, limited-English proficient speakers who require
translation services in order to participate in a meeting may request the use of a volunteer or professional translator by
contacting the City Clerk’s Office at (626) 574-5455 at least 72 hours prior to the meeting.
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CALL TO ORDER
PLEDGE OF ALLEGIANCE
ROLL CALL:

Ching Chia (Thomas) Tseng, Chairperson/Commission Member
Kaitlyn Jeong, Chairperson Pro Tem/Commission Member

Lula Eskander, Commission Member

John McMahon, Commission Member

Michael Rock, Commission Member

SUPPLEMENTAL INFORMATION FROM STAFF REGARDING AGENDA ITEMS
PUBLIC COMMENTS (300 word limit per person)

Any individual wishing to speak before the Human Resources Commission is limited to five (5)
minutes per person, unless waived by the Human Resources Commission. Under the Brown Act,
the Human Resources Commission is prohibited from discussing or taking action on any item not
listed on the posted agenda. The matter may automatically be referred to staff for appropriate
response or action or may be placed on the agenda of a future meeting.

REPORTS FROM HUMAN RESOURCES COMMISSION MEMBERS

REPORTS FROM CITY COUNCIL LIAISON

1. CONSENT CALENDAR

All matters listed under the Consent Calendar are considered to be routine and can be acted on by
one roll call vote. There will be no separate discussion of these items unless members of the
Commission, staff, or the public request that a specific item be removed from the Consent Calendar

for separate discussion and action.

a. Approve the Regular Meeting Minutes from January 14, 2021.
Recommended Action: Approve




2, REGULAR ITEMS

a. Recommendation to extend eligibility list No. 20-01 for the position of Fire Battalion
Chief.
Recommended Action: Approve

ADJOURNMENT

The Human Resources Commission will adjourn this meeting to May 13, 2021, 5:30 p.m. via
Teleconference.



HUMAN RESOURCES COMMISSION
REGULAR MEETING MINUTES
THURSDAY, JANUARY 14, 2021

CALL TO ORDER - Chairperson Tseng called the Regular Meeting to order at 5:31 p.m.
via Zoom teleconference.

PLEDGE OF ALLEGIANCE - Chairperson Pro Tem Kaitlyn Jeong
ROLL CALL OF HUMAN RESOURCES COMMISSION MEMBERS

PRESENT: Commissioners Jeong, McMahon, Rock, and Tseng
ABSENT:  Commission Member Eskander

SUPPLEMENTAL INFORMATION FROM STAFF REGARDING AGENDA ITEMS — None
PUBLIC COMMENTS — None
REPORTS FROM HUMAN RESOURCES COMMISSION MEMBERS - Chairperson Tseng
recognized the City in this time. Many department stayed open and notices Public Works
working. He's impressed with the City and how they’ve navigated through. He is appreciative.
REPORTS FROM CITY COUNCIL LIAISON - None
1. REGULAR ITEMS

a. Recommendation to Approve the revised Classification Specification for the

position of Public Works Services Office Coordinator.
Recommended Action: Approve

Human Resources Administrator Shama Curian explained that due to the retirement of a
long term employee, Development Services Director Jason Kruckberg approached Human
Resources with a request to review the Senior Administrative specification with the intent for
the position to take on more para-professional and project driven assignments. A
comprehensive review of the Administrative series was completed and determined that a
new position would need to be created to keep up with the needs of the department and the
organization. In review of the organizational structure and classification plan, a current
position in the Public Works Services Department was identified that with some revisions
would allow for the position to be used Citywide and create a para-professional, technical
position that is a go-between for the professional positions and administrative series. Jason
added that this position is also a path to bridge to a management position for those looking
to do so. It is also the hope that this position will help the City keep employees from going
to other Cities for that next level.

Commissioner Tseng asked if there are any changes to the qualifications or compensation
range for the Office Coordinator position. Shama indicated there would be changes to the
qualifications and the compensation range was changed to remain competitive in the
industry.
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Commissioner Tseng asked if there would also be opportunity to bring in new talent or is it
meant to be a progressive promotional position for internal employees. Jason responded
that it could be for either.

Commissioner Tseng asked if this position was for Public Works initially, then later for other
departments. Jason responded that this position would be for all departments immediately.

Commissioner Rock asked if there would be one recruitment, one list to use Citywide. He
noted that that would be ideal so that career opportunity could be given to interested parties,
we give these employees a path for career development and the end result is the City
benefits. Shama responded that there are two options for departments to utilize for this
position. They can “flex” an employee into the position, or they can open up a recruitment
and yes, that would be a Citywide list.

Commissioner Tseng asked how many potential employees could be put into this position
right now. Shama indicated that there were potentially 6 candidates however, there is only
one position per department.

It was moved by Commissioner McMahon, seconded by Rock and carried on roll call to approve

the revisions to the Public Works Services Office Coordinator class specification.

Roll Call: AYES: Commissioners Jeong, McMahon, Rock, and Tseng
NOES: None
ABSENT: Commissioner Eskander

2. CONSENT CALENDAR

a. Approve the Special Meeting Minutes of October 22, 2020.
Recommended Action: Approve

AYES: Commissioners Jeong, McMahon, Rock, and Tseng
NOES: None
ABSENT:  Commissioner Eskander

ADJOURNMENT

Chairperson Tseng adjourned the meeting at 5:49 p.m. to Thursday, February 11, 2021, at
5:30 p.m. via virtual teleconference.

Thomas Tseng
Chairperson

By:

Shama Curian
Human Resources Administrator

4-7-2021



STAFF REPORT

Fire Department
DATE: April 15, 2021
TO: Members of the Human Resources Commission
FROM: Michael E. Lang, Fire Chief

SUBJECT: RECOMMENDATION TO EXTEND ELIGIBILITY LIST NO. 20-01 FOR
THE POSITION OF FIRE BATTALION CHIEF
Recommendation: Approve

SUMMARY

It is recommended that the Human Resources Commission accept the proposal to extend
the current eligibility list for the position of Fire Battalion Chief.

BACKGROUND

The eligibility list for the position Fire Battalion Chief was certified by the Human
Resources Division on March 3, 2020.

DISCUSSION

The current eligibility list for the position of Fire Battalion Chief (No. 20-01) was certified
by the Human Resources Administrator on March 3, 2020, with one of the two qualified
candidates hired.

Taking into consideration the availability of qualified candidates on the current list, time it
takes to conduct a recruitment, and the cost of administering new tests, the Department
is requesting to extend the current eligibility list for six months. This would extend the
eligibility list No. 20-01 to September 3, 2021, which would allow the Department to
maintain access to qualified candidates should a vacancy occur within the next six
months.



Extend Eligibility List No. 20-01 for Battalion Chief Position
April 15, 2021
Page 2 of 2

RECOMMENDATION

Staff recommends that the life of eligibility lists No. 20-01 for the position of Fire Battalion
Chief be extended for an additional six months.

Concu@

Dominic Lazzaretto, City Manager
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